
Lessard-Sams Outdoor Heritage Council
Fiscal Year 2022 / ML 2021 Request for Funding

D ate: May 27, 20 20

P ro g ram o r P ro ject T itle: Contract Management 2021 (O2)

Fund s  Req uested : $210 ,0 0 0

Manag er's  Name: Katherine Sherman-Hoehn
T itle: OMBS G rants Manager
O rg anizatio n: MN DNR
Ad d ress : 500 Lafayette Road
C ity: Saint Paul, MN 55155
O ff ice Numb er: 6512595533
Email: katherine.sherman-hoehn@state.mn.us

C o unty Lo catio ns: Not Listed

Eco  reg io ns  in which wo rk  wil l  take p lace:

Metro / Urban

Activity typ es:

Contract Management

P rio rity reso urces  ad d ressed  b y activity:

Not Listed

Abstract:

Provide contract management and customer service to OHF pass-through appropriation recipients for approximately 160 open grants.
Ensure funds are expended in compliance with appropriation law, state statute, grants policies, and approved accomplishment plans.

Design and scope of  work:

This appropriation will be used to continue and enhance contract management services to pass-through recipients of Outdoor
Heritage Fund appropriations to the Commissioner of Natural Resources. The goal of contract management is to ensure that grantees
are properly reimbursed and that organizations operate in compliance with OHF pass-through appropriation procedures, policies from
the Department of Administration’s G rants Management, OHF statute, and the recommendations of the Legislative Auditor. Contract
management includes: grant agreements and amendments, training, technical assistance, reporting, fiscal monitoring, reimbursement
request processing, and close-out of grants. 

The DNR is currently the administrative agent for this program. The DNR’s Office of Management and Budget (OMBS) G rants Unit is
applying to continue to provide contract management services to pass-through grant recipients. The OMBS G rants Unit’s goal is to
provide pass-through recipients with the contract management, technical assistance, and grant monitoring they need to successfully
complete their conservation work. The G rants Unit provides grantees with one consistent point of contact for their agreements and
delivers timely, responsive, customer service. 

Contract management services are billed using a professional services rate. In FY21, 3.53 FTE will be dedicated to contract management.
The professional services hourly rate includes salary and fringe for grants management staff, supervisory time, travel costs, supplies, and
allocated administrative costs including rent and printing as well as other related costs necessary to carry out the pass-through grant
management program. Multiple staff with a variety of grants, financial or other responsibilities provide contract management services to
OHF as well as the Environment and Natural Resources Trust Fund (ENRTF). The G rants Unit consults with Lands and Minerals and Fish
and Wildlife staff as necessary on technical issues. Cost coding is used to record and differentiate time spent on ENRTF and OHF pass-
through grant management. Services not received or provided will not be billed. The rate for FY20 is $66.00/hr and is re-calculated
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annually. If the rate changes, LSOHC staff will be informed immediately. 

How does the proposal address habitats that have signif icant value f or wildlif e species of  greatest
conservation need, and/or threatened or endangered species, and list  targeted species:

N/A

What is the degree of  t iming/opportunist ic urgency and why it  is necessary to spend public money f or
this work as soon as possible:

Contract management provides oversight of reimbursement for project deliverables and ensures that pass-through recipients are
compliant with the Department of Administration's Office of G rants Management procedures as well as the recommendations of the
Legislative Auditor. 

Describe how the proposal uses science-based targeting that leverages or expands corridors and
complexes, reduces f ragmentation or protects areas identif ied in the MN County Biological Survey:

N/A

Which sections of  the Minnesota Statewide Conservation and Preservation Plan are applicable to this
project:

Not Listed

Which other plans are addressed in this proposal:

Not Listed

Describe how your program will advance the indicators identif ied in the plans selected:

N/A

Which LSOHC section priorit ies are addressed in this proposal:
Metro  / Urb an:

Not Listed

Describe how your program will produce and demonstrate a signif icant and permanent conservation
legacy and/or outcomes f or f ish, game, and wildlif e as indicated in the LSOHC priorit ies:

OHF funds will be spent appropriately and reimbursed expediently so that project work continues.

Relationship to other f unds:

Environmental and Natural Resource Trust Fund

D escrib e the relatio nship  o f  the fund s:

The OMBS G rants Unit also provides contract management services for pass-through recipients of ENRTF dollars appropriated to the
Commissioner of Natural Resources. 

Does this program include leverage in f unds:

Not Listed

Per MS 97A.056, Subd. 24, Any state agency or organization requesting a direct  appropriat ion f rom the
OHF must inf orm the LSOHC at  the t ime of  the request  f or f unding is made, whether the request  is
supplanting or is a substitution f or any previous f unding that was not f rom a legacy f und and was
used f or the same purpose:

O2 Page 2  o f 9



This request is for work related to Outdoor Heritage Fund appropriations. It would not be implemented but for the appropriation. No
outside funding has been used for this purpose.

Describe the source and amount of  non-OHF money spent f or this work in the past:

Not Listed

How will you sustain and/or maintain this work af ter the Outdoor Heritage Funds are expended:

N/A

Explain the things you will do in the f uture to maintain project  outcomes:

Not Listed

Identif y indicator species and associated quantit ies this habitat  will typically support:

N/A

Activity Details

Requirements:

If funded, this proposal will meet all applicable criteria set forth in MS 97A.056 - Yes

Do you anticipate federal funds as a match for this program - No

Land Use:

Will there be planting of corn or any crop on OHF land purchased or restored in this program - No

Land Use:

Have you received OHF dollars in the past through LSOHC? - No t Listed

Accomplishment T imeline

Activity Appro ximate Date Co mpleted
Pa ss -thro ug h g ra nt a g reements  prepa red a nd pro vided to  recipients July 20 21
Co ntra ct ma na g ement fo r Pa ss -thro ug h g ra nt recipients June 20 23
Submit firs t bia nnua l s ta tus  repo rt Ja nua ry 20 22
submit seco nd bia nnua l s ta tus  repo rt Aug ust 20 22
submit third bia nnua l s ta tus  repo rt Ja nua ry 20 23
submit fina l repo rt Aug ust 20 23
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Budget Spreadsheet

T o tal  Amo unt o f  Req uest: $210 ,0 0 0

Bud g et and  C ash Leverag e

Budg et Name LS O HC Request Anticipated Leverag e Leverag e S o urce T o ta l
Perso nnel $0 $0 $0
Co ntra cts $0 $0 $0
Fee Acquis itio n w/ PILT $0 $0 $0
Fee Acquis itio n w/o  PILT $0 $0 $0
Ea sement Acquis itio n $0 $0 $0
Ea sement Stewa rds hip $0 $0 $0
Tra ve l $0 $0 $0
Pro fess io na l Services $210 ,0 0 0 $0 $210 ,0 0 0
Direct Suppo rt Services $0 $0 $0
DNR La nd Acquis itio n Co s ts $0 $0 $0
Ca pita l Equipment $0 $0 $0
O ther Equipment/To o ls $0 $0 $0
Supplies/Ma teria ls $0 $0 $0
DNR IDP $0 $0 $0

To ta l $210 ,0 0 0 $0 - $210 ,0 0 0

Amount of Request: $210,000
Amount of Leverage: $0
Leverage as a percent of the Request: 0.00%
DSS + Personnel: $0
As a %  of the total request: 0.00%
Easement Stewardship: $0
As a %  of the Easement Acquisition: -%

D escrib e and  exp lain leverag e so urce and  co nf irmatio n o f  fund s:

Not Listed

D o es  this  p ro p o sal  have the ab il ity to  b e scalab le?  - No

P lease exp lain why this  p ro ject can NO T  b e scaled :

Expenses are based on hours worked, which is dependent on the number of pass-through appropriations open in a given fiscal year. A
reduction in appropriation could result in insufficient funding for work required.

O2 Page 4  o f 9



Output Tables

T ab le 1a. Acres  b y Reso urce T yp e

T ype Wetlands Pra iries Fo rest Habitats T o ta l
Resto re 0 0 0 0 0
Pro tect in Fee  with Sta te  PILT Lia bility 0 0 0 0 0
Pro tect in Fee  W/O  Sta te  PILT Lia bility 0 0 0 0 0
Pro tect in Ea sement 0 0 0 0 0
Enha nce 0 0 0 0 0

To ta l 0 0 0 0 0

T ab le 2. T o tal  Req uested  Fund ing  b y Reso urce T yp e

T ype Wetlands Pra iries Fo rest Habitats T o ta l
Resto re $0 $0 $0 $0 $0
Pro tect in Fee  with Sta te  PILT Lia bility $0 $0 $0 $0 $0
Pro tect in Fee  W/O  Sta te  PILT Lia bility $0 $0 $0 $0 $0
Pro tect in Ea sement $0 $0 $0 $0 $0
Enha nce $0 $0 $0 $0 $0

To ta l $0 $0 $0 $0 $0

T ab le 3. Acres  within each Eco lo g ical  S ectio n

T ype Metro /Urban Fo rest/Pra irie S E Fo rest Pra irie No rthern Fo rest T o ta l
Resto re 0 0 0 0 0 0
Pro tect in Fee  with Sta te  PILT Lia bility 0 0 0 0 0 0
Pro tect in Fee  W/O  Sta te  PILT Lia bility 0 0 0 0 0 0
Pro tect in Ea sement 0 0 0 0 0 0
Enha nce 0 0 0 0 0 0

To ta l 0 0 0 0 0 0

T ab le 4. T o tal  Req uested  Fund ing  within each Eco lo g ical  S ectio n

T ype Metro /Urban Fo rest/Pra irie S E Fo rest Pra irie No rthern Fo rest T o ta l
Resto re $0 $0 $0 $0 $0 $0
Pro tect in Fee  with Sta te  PILT Lia bility $0 $0 $0 $0 $0 $0
Pro tect in Fee  W/O  Sta te  PILT Lia bility $0 $0 $0 $0 $0 $0
Pro tect in Ea sement $0 $0 $0 $0 $0 $0
Enha nce $0 $0 $0 $0 $0 $0

To ta l $0 $0 $0 $0 $0 $0

T ab le 5. Averag e C o st p er Acre b y Reso urce T yp e

T ype Wetlands Pra iries Fo rest Habitats
Resto re $0 $0 $0 $0
Pro tect in Fee  with Sta te  PILT Lia bility $0 $0 $0 $0
Pro tect in Fee  W/O  Sta te  PILT Lia bility $0 $0 $0 $0
Pro tect in Ea sement $0 $0 $0 $0
Enha nce $0 $0 $0 $0
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T ab le 6 . Averag e C o st p er Acre b y Eco lo g ical  S ectio n

T ype Metro /Urban Fo rest/Pra irie S E Fo rest Pra irie No rthern Fo rest
Resto re $0 $0 $0 $0 $0
Pro tect in Fee  with Sta te  PILT Lia bility $0 $0 $0 $0 $0
Pro tect in Fee  W/O  Sta te  PILT Lia bility $0 $0 $0 $0 $0
Pro tect in Ea sement $0 $0 $0 $0 $0
Enha nce $0 $0 $0 $0 $0

Automatic system calculation / not entered by managers

T arg et Lake/S tream/River Feet o r Miles

0

I have read  and  und erstand  S ectio n 15 o f  the C o nstitutio n o f  the S tate o f  Minneso ta, Minneso ta S tatute 97A.0 56 , and  the C all
fo r Fund ing  Req uest. I certify I am autho rized  to  sub mit this  p ro p o sal  and  to  the b est o f  my kno wled g e the info rmatio n
p ro vid ed  is  true and  accurate.
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Outcomes

P ro g rams in metro p o litan urb aniz ing  reg io n:

Pass-through grants are managed appropriately and grantee expenditures are reimbursed efficiently and correctly.
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Parcel List

Exp lain the p ro cess  used  to  select, rank  and  p rio ritize the p arcels :

Not Listed

Section 1 - Restore / Enhance Parcel List

No parcels with an activity type restore or enhance.

Section 2 - Protect  Parcel List

No parcels with an activity type protect.

Section 2a - Protect  Parcel with Bldgs

No parcels with an activity type protect and has buildings.

Section 3 - Other Parcel Activity

No parcels with an other activity type.
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Parcel Map

Contract Management 2021

Data Generated From Parcel List

Legend
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